CURRICULUM COUNCIL CRITERIA
Curriculum Council Packet for New/Revised Courses
1 Cover Letter (signed by Division Dean) (5 hard copies sent to Office ALS; electronic copy posted on CC SharePoint site.  Name the document file Cover Letter and Division Name (e.g. Cover Letter SS HS)
2 Course Description with Student Outcomes  (5 hard copies sent to Office ALS; electronic copy posted on CC SharePoint site.)
· Revisions to the form will be voted upon in April and required by February of the following year.  
3 Quality Point Checklist for New and Revised Courses (The Quality Point Checklist needs to be completed for each new or revised course – (1 hard copy to Office ALS). There are two documents – a Description Quality Checklist that details each section and how to fill it out and the Quality Point Checklist (an abbreviated version that is completed and submitted to the Office ALS).  PLEASE NOTE:  FEES AND SEATS (bold, boxed area) WILL BE SUBMITTED ON THE QUALITY POINT CHECKLIST DOCUMENT.
4 Library/Learning Resource Review  The LLR Resource Review Form is completed for each new or substantially revised course that requires a new course number – (1 hard copy of form(s) to Office ALS).  (An IS&S/ITMS and/or Facilities Planning Resource Review form(s), is completed if needed.)
5 New and Revised Course Proposal  The Course Proposal form must be submitted for all new or revised courses.  If it is a new or revised program, one Proposal can be submitted for the submission. (1 hard copy; electronic copy)
CC forms can be found on LCCC’s Intranet:  
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When New Course Numbers are Necessary
· When credit/contact hours change (no longer equivalent to its prior course)
· Significant content change
· When courses are combined

· A change in a course that impacts another Division

· New major and prefixes change

Revisions to Courses that Necessitate Coming to Curriculum Council
· When credit/contact hours change (no longer equivalent to its prior course)

· Catalog Descriptions

· General Education Outcomes

· Prereqs/Coreqs/Concurrent Changes

· Course Title Change

Fast-tracking Revisions (by-passing Curriculum Council- email R. Schestag for Provost/VP ALS)
· Very minor changes to the Catalog Description 

Question: When do wording changes to the Catalog Description section in the Course Description with Student Outcomes document need to be brought to Curriculum Council. 
Answer: If there are any changes to wording (other than very minor changes, such as adding an “and” or comma), the changes will need to go before Curriculum Council. 
· Seat Changes – (Note:  Seat changes are no longer tracked on the Course Description and Student Outcome form.  Seat changes will be tracked on the Quality Checklist form.)
· Fee Changes – (Note:  Fee changes are no longer tracked on the Course Description and Student Outcome form.  Fee changes will be tracked on the Quality Checklist form.)
· Textbook Change
· Topical Outline

· Course Outcomes & Assessment

· Instructional Methods & Techniques

· Grading Procedures

· Resources Reviews
