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 MDAS 102
INSURANCE AND CODING IN THE MEDICAL OFFICE

TENATIVE SCHEDULE

WEEK



TOPIC

ASSIGNMENTS

1

         Health Insurance & Billing Process
On Campus 


2



Intro to ICD-9-CM
            Coding as assigned


3



ICD-9-CM continued
            Coding as assigned

4

           

 ICD-9-CM continued             Coding  as assigned

5


        
 ICD-9-CM continued             Coding  as assigned

6



ICD-9-CM continued
             Coding as assigned

7



Intro to CPT

            Coding as assigned

8



CPT E/M section
            Coding as assigned

9



Anesthesia Section                  Coding as assigned

10



Surgery Section

Coding  as assigned
            

11



Surgery Section continued       Coding  as assigned

12



Surgery Section continued        Coding as assigned

13



Radiology Section
               Coding as assigned

14



Path and Lab Section                Coding  as assigned

15



Medicine Section
              Coding  as assigned

16



Final Exam





MDAS 125

INSURANCE AND CODING IN THE MEDICAL OFFICE

CREDIT HOURS


3 CREDIT HOURS (2.5 LECTURE HOURS PER WEEK + 1 HOUR of LAB)

CLASS MEETING TIME


 Internet and on campus 

COURSE DESCRIPTION


THIS COURSE IS DESIGNED TO ENABLE STUDENTS TO ACQUIRE KNOWLEDGE ABOUT MEDICAL CODING AND HOW IT APPLYS TO INSURANCE COMPANIES. THE STUDENTS WILL LEARN HOW TO USE THE CPT-4 AND ICD-9-CM MANUALS. STUDENTS WILL LEARN ABOUT VARIOUS INSURANCE PLANS.

FACULTY

SHARON HAAS, CCS, CPC


OFFICE HOURS TO BE ANNOUCED

REQUIRED TEXTBOOKS


2007 Coding Workbook for the Physician's Office by Alice Covell

ICD-9-CM Current Edition

CPT Current Edition
INTRODUCTION


WELCOME TO INSURANCE AND CODING IN THE MEDICAL OFFICE. THIS OUTLINE IS INTENDED TO ORIENT YOU TO THE COURSE AND PROVIDE INFORMATION RELATED TO GRADING, GENERAL COURSE EXPECTATIONS, AND THE CLASS SCHEDULE. PLEASE FEEL FREE TO ASK QUESTIONS AT ANY TIME.

EXPECTATIONS OF THE COURSE


REGULAR CLASS ATTENDANCE IS REQUIRED AND ASSIGNMENTS ARE TO BE COMPLETED AS ASSIGNED. THE FINAL GRADE MAY BE LOWERED IF ABSENCES ARE EXCESSIVE AND ASSIGNMENTS ARE LATE. ANY BORDERLINE GRADE WILL BE REVIEWED WITH ATTENDANCE, ASSIGNMENTS AND CLASS PARTICIPATION IN MIND.


KEEP UP WITH THE READING AND CLASS ASSIGNMENTS. LECTURE WILL HIGHLIGHT IMPORTANT MATERIAL FROM THE MANUALS.  MUCH OF THIS MATERIAL WILL BE NEW TO YOU AND WILL BE DIFFICULT TO FOLLOW IF YOU FALL BEHIND AND ARE NOT PREPARED.

GRADING POLICY


TESTS WILL INCLUDE MULTIPLE CHOICES, FILL IN THE BLANK, AND CASE STUDIES. STUDENTS WILL BE ABLE TO USE THE CPT-4 AND ICD-9-CM MANUALS. 


GRADING SCALE:


93 – 100% = A


84 – 92%   = B


75 – 83%   = C


67 – 74 % = D


66% & Below = F

ACCOMMODATION STATEMENT


THE OFFICE FOR SPECIAL NEEDS SERVICES EXISTS TO SERVE THE NEEDS OF STUDENTS WITH DISABILITIES – PHYSICAL, LEARNING, AND/OR EMOTIONAL. IF YOU ARE A PERSON WITH A DISABILITY WHO NEEDS ACCOMMODATIONS OR ASSISTANCE, CONTACT THE O.S.N. S. LOCATED IN ROOM 115 OF THE LEARNING RESEARCH CENTER. COORDINATOR – THEO SCOTT
MDAS 102Course Outcomes

Course Outcomes:

Upon completion of MDAS 102, the students will be able to:

1. Cognitive/Knowledge (What a student should know from studying medical assisting):

a. Use medical terminology appropriately

2. Behavior/Skills (What the student should be able to do as a result of studying medical assisting):

a. Apply management care policies and procedures 

b. Apply third-party guidelines
c. Perform procedural coding

d. Perform diagnostic coding 

e. Complete insurance claim forms
f. Apply guidelines of documentation and processing to ensure federal, state and third party insurance reimbursement. 

g. Obtain reimbursement through accurate claims submission
h. Perform medical assisting tasks within legal and ethical boundaries
3. Values/attitudes (What additions or changes should the student experience in interests, appreciations, beliefs, and judgments as a result of studying medical assisting):

a. Understand importance of enhancing skills through continuing education

WEEK 1

HEALTH INSURANCE

CONTENT:


MEDICAL CODING AND HOW IT APPLYS TO THE REIMBURSEMENT PROCESS.

OBJECTIVES:

AT THE END OF THIS SECTION, THE STUDENT WILL BE ABLE TO:

1. EXPLAIN THE ROLE OF HEALTH INSURANCE

2. EXPLAIN THE REIMBURSEMENT PROCESS

3. EXPLAIN CO-PAYS

4. EXPLAIN DEDUCTIBLES

5. COMPLETE A CMS1500 CLAIM FORM

6. RESEARCH PAPER ON INSURANCE PLAN 
WEEKS 2 – 6
INTRODUCTION TO ICD-9-CM CODING

CONTENT:


ICD-9-CM MANUAL


CODING SYSTEM AND CONVETIONS


DISEASE INDEX ORGANIZATION


BASIC STEPS FOR USING THE INDEX


INDEX TABLES


ICD-9-CM GUIDELINES

OBJECTIVES:

AT THE END OF THIS SECTION THE STUDENT WILL BE ABLE TO:

1. EXPLAIN THE PURPOSE OF CODING DIAGNOSES.

2. LIST AND APPLY THE STEPS IN CODING DIAGNOSES USING THE ICD-9-CM CODING SYSTEM.

3. IDENTIFY AND PROPERLY USE THE SPECIAL TERMS, MARKS, ABBREVIATIONS, AND SYMBOLS USED IN THE ICD-9-CM CODING SYSTEM.

4. ACCURATELY CODE ALL DIAGNOSES USING THE ICD-9-CM CODING SYSTEM.

WEEKS 7 – 16

INTRODUCTION TO CPT CODING

CONTENT:


CPT CODING SYSTEM


CPT FORMAT


CPT SYMBOLS AND CONVENTIONS


CPT INDEX


BASIC STEPS FOR CODING PROCEDURES


SURGERY OVERVIEW


MEDICNE SECTION OVERVIEW


RADIOLOGY OVERVIEW


PATHOLOGY/LABORATORY OVERVIEW


EVALUATION AND MANAGEMENT SERVICES OVERVIEW


CPT MODIFIERS

OBJECTIVES:

AT THE END OF THIS SECTION THE STUDENT WILL BE ABLE TO:

1. EXPLAIN THE FORMAT OF THE CPT SYSTEM.

2. EXPLAIN WHY MODIFIERS WERE DEVELOPED.

3. EXPLAIN HOW TO DETERMINE THE LEVEL OF EVALUATION AND MANAGEMENT SERVICES.

4. EXPLAIN THE CPT SECTIONS.

5. EXPLAIN THE IMPORTANCE OF THE GUIDELINES.

6. USE THE INDEX.
7. LOCATE AND ASSIGN THE CORRECT CPT CODES.

8. ASSIGN CORRECT CPT AND ICD-9-CM CODES TO CASE SCENARIOS IN LAB.
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