LORAIN COUNTY COMMUNITY COLLEGE

ACCT 115-ACCOUNTING PROCEDURES

	Learning Materials

	Title
	Ed.
	Author(s)
	ISBN


	Publisher
	Req’d/Opt’l

	College Accounting
	12
	PRICE/HADDOCK/BROCK
	13:978-0-07-321538-9
	MCGraw Hill (Irwin)
	Required


	Learning Objectives

Upon successful completion of this course, the student should be able to:
· Understand the importance of accounting in the business world.

· Understand bookkeeping procedures and understand how all these procedures apply to service and merchandising organizations.

· Be able to analyze and record transactions manually and using QuickBooks.

· Prepare simple financial statements manually and using QuickBooks.

· Compute payroll, employee taxes and payroll taxes.

· Prepare periodic reconciliation of cash.

· Receive a grade based on the evidence of his/her understanding of accounting and participation in the learning process.


	Class
	Saturday
	Topic
	PROBLEMS

	1
	       Aug. 23
	Introduction Chapter 1


	Quiz-1



	2
	Aug. 30
	Chapter 2
	2-2A Quiz- 2



	3
	Sept. 06
	Chapter 3 


	3-1A, 3-4A

Quiz 3 

	4
	Sept. 13
	Chapter 4
	4-1A, 4-3A

Quiz 4 

	5
	Sept. 20
	Chapter 5, & 6
	5-1A

6-1A, 6-2A

Quiz 5, & 6

	6
	Sept. 27
	Chapters 7


	7-1A, 7-3A

Quiz 7

	7
	       Oct. 04
	Chapters 8


	8-1A, 8-2A

Quiz 8

	8
	Oct. 11
	Chapter 9


	9-4A, 9-5A

Quiz 9

	9
	Oct. 18
	Chapter 10
	10-1A

Quiz 10

	10
	Oct. 25
	Chapter 11
	11-1A, 11-3A

Quiz 11

	11
	Nov. 01


	Chapter 12

Chapters 13
	12-1A, 12-2A

Self Study Chapter 13

13-1A

Quiz 12, & 13

	12
	Nov.08
	Final Exam- Chapters 1-13
	

	13
	Nov. 15


	QuickBooks Part 1, & 2
	QB Quiz 1, & 2

	14
	Nov. 22
	QuickBooks Part 3
	QB Quiz 3



	15
	Nov. 29
	Thanksgiving 
	No Class

	16
	Dec. 06
	QuickBooks Part 4
	QB Quiz 4

	     17
	    Dec. 13
	QuickBooks Part 5


	              QB Quiz 5

	

	Grading System

Final Exam                                                     100                                                                                                          

Homework problems 100 points                  100

Quiz                                                                50

QB Quiz                                                          50

Attendance                                                     100                                                                         Total points                                                    500 
	Grade Equivalencies

	
	450-500=
A
400-449
=
B
	335-399
=
C
	298-334
=
D

Below 298
=
F

If Timely:

W


	ADA Statement
	Any student eligible for or requesting reasonable academic accommodations, as required by the Americans with Disabilities Act (ADA) should contact the college's Disability Services. Additional information may be found in the college catalog.

	Attendance Requirements
	Students should always refer to the Instructor requirements.  Attendance is strongly encouraged. 

	Withdrawal Policy
	Failure to attend classes or merely giving notice to the instructor will not be regarded as an official withdrawal.  To withdraw from a course, the student must process an official Schedule Change Request form as per college withdrawal policy. Last day to complete Withdrawal from classes and receive a “W” for Fall semester is Friday, Nov. 7th.

	Other Considerations
	No food is permitted in the classroom.

All cell phones, pagers, etc  must be turned off during the class.

While home computers are not required, the course does strongly encourage you to have easy access to a computer with the system requirements required.  In addition, students should have basic PC skills.  Expect to spend 6-8 hours per week, per course on course reading and assignments.

	Plagiarism
	The policy regarding plagiarism may be found in the catalog and in the OLC/Help navigation button of your course.  Acts of plagiarism may result in a downgrade, failing grade, zero, or a recommended grade of F.  If you have any questions about plagiarism, please ask your instructor.

	Department

Recommendations
	Students are expected to model professional, business-like behavior. These behaviors include being on time and engaged in the course activities. In addition, business courses will encourage students to produce professional written material, including case analysis and reports. Students are expected to research and deliver oral presentations, using appropriate software. Our courses will encourage students to build critical thinking skills and to apply these skills to real-world business problems and opportunities. We will teach students how to leverage human capital and technology to solve problems, spot opportunities and unleash good ideas.

	Disclaimer
	This instructor reserves the right to revise the syllabus and homework assignments.


