A Syllabus Model


Because college course syllabi are playing an increasingly important role in the State of Ohio’s mandated process of reaching consensus on course equivalencies to create Transfer Assurance Pathways among the state’s tax-supported institutions of learning, it is important that they convey necessary kinds of information. 


Syllabi also play a key role in the implicit “contract” between the instructor and students and serve to achieve consistency in instruction, expectation, and performance.  The syllabus is also central to helping resolve any disputes that may arise between the instructor and a student.  

In order to better appreciate expectations for syllabi, during the past year a review was undertaken of the policies in place at neighboring institutions, including Cleveland State University, Cuyahoga Community College (main campus and western campus), John Carroll University, Kent State University, Lakeland Community College, and the University of Akron.


The following syllabus template was designed as a pilot project to address both State concerns and current practice in the colleges of the region.  Faculty are urged to devise their 2004-2005 syllabi in harmony with the template.  During the course of the year, there will be opportunity for faculty feedback about the model, so that concrete experience may inform further improvements to the template.    
MODEL SYLLABUS TEMPLATE
1.  GENERAL COURSE IDENTIFICATION INFORMATION  
This section should include:
· College name
· Course name and number 

· Term, days, and hours for class sessions

· Classroom location or mode of delivery

· Instructor information: office location, posted office hours, phone and email addresses
2. COURSE INFORMATION

This section should include:

· The course description as it appears in the college catalog

· Listing of any pre-requisites for admission to the course

· Expected performance outcomes as they appear in the Course Outcomes Document (in the event the Course Outcomes Document has not been updated, outcomes statements should be translated into language suitable to measuring student performance) 
· (these may also make reference to standards established by professional societies)

· (outcomes are ideally stated in three discrete sections: knowledge, skills, and dispositions)

· Bibliographic information on the required text as well as for any required supplementary texts
3. RATIONALE FOR THE COURSE
This section should include a brief statement of the basic aims (goals) for the course and/or of the instructor’s general expectations

4. COURSE SCHEDULE AND ASSIGNMENTS 
This section should include:

· Dates when various topics will be covered

· (topics should include all those listed on the Course Outcomes Document)

· Dates when reading assignments are due

· Dates for exams, presentations, papers, projects

5. GRADING PROCEDURES

This section should include:

· Point or percentage value assigned to various components of the course (tests, quizzes, projects, papers, homework, participation, etc.)
· Scale for determining grades, if this is different from the standard College scale
· Description of rubrics to be used in evaluating various types of assigned student performance

· (actual rubrics may be presented to students closer to the time they begin preparing the relevant assignment)

6. COLLEGE AND CLASSROOM POLICIES
This section should include:

· College policies:
· The College policy on students with special needs, see LCCC catalog


a.  The College policy governing academic dishonesty (and in particular the issue of plagiarism), see LCCC catalog

b.  Withdrawal guidelines

c.   FERPA restrictions/guidelines, see LCCC catalog   
· Instructor policies---useful policies might cover:  
a.  Make-up testing

b.  Late assignments

c.  Attendance requirements

d.  Guidelines for written work  
e.  Expected classroom decorum


f.   Subject to change clause

· suggested wording:  This syllabus does not constitute a contract.  To maintain the integrity of the course, the instructor reserves the right to change this syllabus and any of its contents at any time during the course by notifying students verbally or by written addendum.  
7. STUDENT CODE OF CONDUCT
Faculty members are charged with responsibility for building and maintaining a classroom atmosphere conducive to learning.  Disruptive, disrespectful, or obstructive behavior will be dealt with in terms specific to this syllabus and in accord with the LCCC Code of Student Conduct.  Students may refer to the LCCC Catalog for complete details regarding these policies.

