E-CAR in 8 steps!
By Aimee Dickinson

After presenting the new E-CAR to faculty at CTE’s professional development workshop this past October, the feedback from faculty evaluations illustrated to Kathy Head and Aimee Dickinson that faculty wanted a simple step by step documented process that they could easily refer to. So here it is. It is also on the CTE website! 

1. Log onto the LCCC homepage  www.lorainccc.edu
2. Click on Yellow faculty/Staff tab at far right.

3. Once at faculty/Staff page click on the  CampusNet Faculty/Staff Intranet (login required) located to the left in gray (4th one down)

4. Once at this page click on the Click to enter CampusNet Intranet in blue

5. You will be asked to enter you log in name but make sure to put lccc forward slash (slash that is underneath backspace button) (mine is lccc\adickins) and your password: first initial, last initial, and last 4 numbers of your social (mine is adxxxx). It is the login you use when you log in for your LCCC email.
6. Once on   the LCCC intranet, go to forms library located under Resources.

7. Under faculty support click on Course Assessment Record (E-CAR).

8. Once at the Course Assessment record suite Click New Item. A  CAR form that populates for some of the dropdown items appears. It is very self explanatory. Email adickins@lorainccc.ed or jthompso@lorainccc.edu for questions.

