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MyCampus Student Self-Service Tools

Update Personal Information

Click the Student Center link.
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1. Click the Scrollbar and scroll 
down.

Click the Demographic Data link.
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Click the Phone Numbers linkClick the Phone Numbers link.

Click the Add a Phone 
Number button.
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Click the Phone Type list.

Select the type of phone line 
you’d like to make available.
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Select the Business list item.

Select the telephone field.

Enter phone number in this format: 
440/123-1234
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Click the Preferred option to 
choose which phone line will bechoose which phone line will be 

used for contact purposes.

Click the Save button.
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Click the OK button.

Click the email addresses link.
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Click the Add an Email Address button.

Select the Email Type list.
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Select the type of email you’d like 
to make available.

Select the other list item.
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Click the Email Address field and 
t d i d i f tienter desired information.

Enter email in this format: 
rogerrabbit@email.com.

Click the Preferred option to 
choose which email will be used 

for contact purposes.
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Click the Save button.

Click the OK button.
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Click the drop down list.

Select the Student Center
list item.
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Click the Go! button.


