
Early Childhood Education Introductory Letter 
 

Dear student, 

As a student enrolled in the ECED 111 course you are required to complete 

paperwork. If you are enrolled in ECED 253 Introduction to Child development 

and have NOT taken Below is a list of the paperwork needed. The forms are 

located in this website. Print them out and complete prior to the beginning of the 

semester. Turn the originals into my office ILOFT 111L. Make sure you keep 2-3 

copies for yourself. Please do not email them to me. 

Steps will be taken to assure your safety and those around 

you. If you have a mask please wear it. Social distancing of 6 

ft will be enforced. 

1. Employee Medical Statement (ODJFS 2016) - all students must have a 

physical and have the doctor complete and sign this form. A TB test is NO 

longer required. This form must be completed, no other will be accepted. If 

you currently work in a childcare setting and have this form completed it will 

be accepted. 

2. Signed Field based Experience confidentiality and liability statement-

please read this form and sign where indicated. 

3. One letter of reference- please have someone who knows you write a brief 

paragraph about how they know you and for how long. Family members are 

not included. It must be dated and signed. 

4. Field Observation Acknowledgement Form-Please read and sign. This is to 

inform you that field observations in the community will be required to pass 

the course. If you are a minor a parent/guardian must also sign the bottom half. 

Background (Fingerprints) will be scheduled. Please bring the 

following forms to your scheduled background check appointment: 

5. Teacher Education Background application-please complete the top half of 

this and bring with you when you are fingerprinted (background check)  

6. Photo Identification- driver’s license/ state ID card 

 



7. Social Security number 

At the same time as your background check you will to be required log in to Ohio 

Child Care Resource and Referral Association (OCCRRA) to request your Ohio 

Professional Identification Number (OPIN). If you do or have worked for a child 

care agency and have registered with OCCRRA you will need to update your 

account 

8. Documentation of all addresses you have lived at for the past five (5) years. 

9. Social Security number 

 

Once these forms are completed they will suffice the entire time you are enrolled 

in the Early Childhood Education Program. If you sit out a semester, (summer 

excluded) you will have to redo. It is important that you make copies and keep 

track of them from semester to semester. If you have any questions feel free to 

email me at khead@lorainccc.edu.  

 

Sincerely, 

    Dr. Kathy Head 
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