
 

    

STUDENTS WHO ARE CALLED TO ACTIVE DUTY 

VETERAN’S GUIDELINES 

 

1. Present a copy of your Active Duty Orders to the Veteran and Military 

Member Service Center so we may document it in your file. The VMSMC is 

located in College Center 202. 

 

2. Contact your professor(s) to see if you can complete your coursework early or 

take a grade of incomplete to finish the coursework the following semester. 

Taking this route may depend upon when you are scheduled to leave for 

active duty. Also, be sure to check your bill for any outstanding balances. 

 

3. If #2 is not an option, you can submit an Administrative Withdrawal to 

request a full refund of your tuition and fees. This option includes writing a 

statement describing your situation and providing a copy of your active duty 

orders with the form. This form should be completed and taken to either 

Enrollment Services or the VMSMC. You may call Enrollment Services with 

any questions at 440.366.7618 concerning withdrawing from class and 

financial aid/billing concerns. 

 

4. If your only option is to Withdrawal from your class (s), Do not for get to 

notify your Veteran Certifying Official to terminate your hours. If you do not 

notify your Certifying Official, you may inquire an outstanding balance with 

the VA. 

 

5. For further information on the Ohio Revised Code 3345.53 for Military leave 

of absence for student on active duty, please click here or see attachment. 

 

Your presence on campus will be missed. We hope that your active duty time will be spent safely and we look 

forward to serving you with the same commitment as you have served this country. 

If we can assist you in any way, please contact us: Veteran and Military Service 

Member Center at 440.366.SERV(7378) 

  

https://www.lorainccc.edu/admissions-and-enrollment/withdrawals/
http://codes.ohio.gov/orc/3345.53


3345.53 Military leave of absence for student on active duty. 

As used in this section, "active duty" means full-time duty in the active military service of the 

United States, including full-time training duty, annual training duty, and active state duty for 

members of the national guard.  

(A) Each state institution of higher education, as defined in section 3345.011 of the Revised 

Code, shall grant a student a military leave of absence from the institution while the student is 

serving on active duty, and for one year after the conclusion of that service, if the student is a 

member of the United States national guard or other reserve component of the armed forces of 

the United States, or a member of those armed forces in a retired status, and is called to active 

duty. The student shall not suffer an academic penalty as a result of the leave of absence.  

(B) If requested by a student granted a military leave of absence pursuant to division (A) of this 

section not later than one year after the student's release from active duty, the state institution of 

higher education in which the student is enrolled shall do either of the following, as elected by 

the student:  

(1) Credit tuition and fee charges toward a subsequent academic term in an amount that is one 

hundred per cent of what the student paid the institution for the academic term in which the 

student withdraws;  

(2) Refund tuition and fees paid for the academic term, provided the student withdraws before 

the withdraw date established by the institution. The refund shall equal one hundred per cent of 

the tuition and fee charges the student paid the institution for the academic term. If the student 

withdraws after the withdraw date established by the institution, the student is ineligible for a 

refund of tuition and fee charges. For the purposes of this section, the "withdraw date" shall be 

the same as the date set by the institution for its general student population to withdraw from the 

institution or a course or class without academic penalty.  

(C) If requested by a student granted a military leave of absence pursuant to division (A) of this 

section not later than one year after the student's release from active duty, the state institution of 

higher education shall restore the student to the educational status the student had attained prior 

to being called to active duty without loss of academic credits earned, scholarships or grants 

awarded, or tuition and other fees paid prior to the commencement of active duty, except as 

provided in division (B) of this section.  

(D) If a state institution of higher education fails to comply with this section, the student may 

bring an action against the institution to enforce its provisions in the court of claims. The court 

may award reasonable attorney's fees and expenses if the student prevails in the action.  

Effective Date: 05-18-2005.  

 

 

http://codes.ohio.gov/orc/3345.011

